Updating Teacher
Records

This is a step-by-step guide to updating teacher records. This guide shows what fields are
mandatory and should be filled in.

®* Updating Mandatory fields in Teacher Records



Updating Mandatory fields
In Teacher Records
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Make sure to Insert the follow
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STEP 8
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Choose the teacher’s highest
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STEP 14
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STEP 16

Enter correct Staff ID

This should already be in the staff's
for the staff member.
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STEP 17
Select the appropriate Educa

The most common used are "1" anc
"4" is a class in English.
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STEP 24
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Examples for your Reference

Here are some examples of staff mi
like once they're complete.
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